Shelvers’ job description:
	Job Title
	LCC Library Shelver (STP Rate 1)

	Reporting to
	Leo Clarey / Andrea Milns - LCC Librarians

	Full Address of work*
(including room number / location)
	London College of Communication Library 
Elephant and Castle, London, SE1 6SB

Room number: W106, 1st Floor Tower Block


	Duties

	
Shelve books and other library items with accuracy and time efficiency
 
Tidy shelves, including re-filling misplaced items 

Complete monitoring forms at given times 

Occasional cleaning of shelves
 
Assigned one-task duties involving library book stock


	
	



Do not include staff names on the actual advert 

