Publishing Research Hub Assistant: 20hrs; Grade 2

The Innovations in Publishing Research Hub based at LCC is looking for a student assistant to help run the hub. The assistant will support the members of the hub with organising and running a reading group, with admin and copy-editing work. 
The working hours are flexible around your studies with some fixed hours per week. Work can be done remotely.

Duties and Responsibilities
1) Research Hub Admin Work: working with the research hub members on updating the web presence of the hub (https://iprh.myblog.arts.ac.uk/) and advertising hub events internally and externally. The assistant will write copy for the hub website and support the hub members with planning hub events.

2) Innovations in Publishing Reading Group: supporting the current hub members to organise and run the reading group which discusses recently published scholarly research on innovations in publishing. The assistant will help write copy to invite a select group of researchers to the reading group and will further help advertise the reading group more widely. Help with identifying current research to be discussed in future reading group meetings will also be part of the role.

Personal Specifications:
Qualifications: currently studying MA Publishing or recently finished the degree

Relevant Experience:
Experience and ability of working independently.
Experience within a Higher Education environment and with research in a Higher Education Environment.
Experience with copy writing and WordPress.
Communication Skills: Communicates effectively orally and in writing, using a variety of channels including digital, and adapting the message for a diverse audience in an inclusive and accessible way.
Strong organisational and time management skills, with exceptional attention to detail.
Knowledge of the current publishing research landscape is desirable and an understanding of the work of research hubs at UAL is an advantage.
Moreover, previous experience organising online events is desirable.


Do apply with your CV and a short cover letter till the 6th of February.

We are an equal opportunities employer and positively encourage applications from suitably qualified and eligible candidates regardless of sex, race, disability, age, sexual orientation, gender reassignment, religion or belief, marital status, or pregnancy and maternity.


