[bookmark: _GoBack]This role requires you to work a 4 hour shift on the day of the week specified in the job advert. This is a term time only role (19/10/20-18/12/20) Shift times: 1-5pm. This post is located at Chelsea College of Arts Library.
Main duties/responsibilities: 
· Ensure that returned books and other resources are shelved in their correct location on the library shelves. 
· Tidy specific sections of the library (putting the books back in order, according to the Dewey Decimal system).  
· Occasionally assist with stock moving, as required.  

PERSON SPECIFICATION 
​
Knowledge/Experience: 
​
	Experience of working/volunteering in a library.
	Desirable

	Basic understanding of how the library shelving system works.
	Essential


​
​ Disposition: 
​
	Reliable and able to commit to a regular 4 hour shift, 1 day a week.
	Essential

	Self-motivated and able to work methodically and accurately.
	Essential

	Able to maintain attention to detail whilst performing repetitive tasks.
	Essential


​
​
​ 
Health & Safety: 
​
	Able to cope with the physical demands of the role.
	Essential

	Solid understanding of and commitment to the health and safety responsibilities of the role.*
	Essential


*Specific instructions relating to COVID-19 and manual handling guidelines will be provided prior to your first shift

